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 Designee Management System 
The Designee Management System (DMS) is a web-based tool designed to standardize the management of Designees.   
Designee: Private persons (i.e., individuals) or organizations delegated to act as representatives of the Administrator.  DMS will 
collect, store, and process data and information associated with designees and the designee management processes in accordance 
with FAA recordkeeping requirements. DMS may utilize information from other FAA systems where appropriate and other FAA 
systems may utilize information from DMS where appropriate. 

DMS Registration & Login 
You must Register before logging into the Designee Management System (DMS) for the first time. 

1. Access DMS using the following link: https://designee.faa.gov/  
2. When the Systems Use Notice appears click I Agree. 

    
3. From the Login Page, click Please Register. 
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4. The DMS Registration screen appears. All of the fields that have a red asterisk (*) are required fields.  You must enter: 
a. First Name 
b. Middle Name or Initial 
c. Last Name 
d. Citizen Status 
e. Gender 
f. Date of Birth 
g. Primary Email Address  
h. Confirm the Email Address 
i. Create a Username  
j. Create a Password  
k. Select a Security Question 
l. Type a Security Answer 

5. Click the Submit button. 
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6. When the “Systems Use Notice” appears, click I agree. 

 
7. When the DMS Login Prompt appears, enter the User Name and Password (created during registration),  

and click Login. 

 
 

The DMS Home page opens. 
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Designee: Create Application 
Create Application: 

1. From the Designee Home Page Welcome Screen, select Create Application. 

 
 

2. The Designee Acknowledgement Statement screen opens. Read the statement, and then click Accept.  
 

 
 
 

3. Select Designee Type under Office of Aerospace Medicine, select Aviation Medical Examiner (AME), and click 
Continue. 

 
 

 

4. When the Medical License window appears, answer Yes or No to the Medical License question. 
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5. When the AME Designee Acknowledgement Statement appears, read the statement and then click the Accept button. 

 

 
 

6. When the Select AME Type appears, select the AME Type(s) and click Continue. 

 
7. When the Paperwork Reduction Act Statement screen appears, click Continue. 

 
 
 A message “Application has been saved” appears. 

 

Contact Information: 
Note:   The Save button is located at the end of each page.  If you get timed out of the application for any reason, once logged 
back into the form,  the field data will be lost if you haven’t clicked the Save button.   

A red asterisk (*) next to a field requires data. 

 
8. Enter the Contact Information into the form. If you have additional contact information to include in the form, 

click Add another physical work address, Add another mailing address, or Add Phone Information. 
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9. Click Continue. 
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Background Information>Aviation Medical Examiner (AME) 
10. Answer the Background Questions with a Yes, or No, and then click Continue. 

 
Education, Training and Certification Held> Aviation Medical Examiner (AME) 

11. Click the circle plus buttons to add Medical School, Internship, and Post Graduate information. 

 
Individual forms that appear after clicking the circle plus icon in the above form. 
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12. When Education, Training and Certification areas have been completed, click Continue.  

 
 

FAA History and Technical Experience> Aviation Medical Examiner (AME) 
13. Answer the FAA History and Technical Experience questions, and then click Continue.  
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FAA History and Technical Experience> Aviation Medical Examiner (AME)-Continued 
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Job Experience Relevant To This Application> Aviation Medical Examiner (AME) 
14. Use the drop down menu to select the Type of experience, and click Add to enter at least one previous job experience. 

Click Continue. 
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Required Documentation> Aviation Medical Examiner (AME) 
15. Click Select for each question and upload the required documentation.  Click Continue. 

A red asterisk (*) next to a field requires data. 
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The Application Summary Appears.  

 
Note: If you need to go back and make changes to any section, click the Edit button that appears next to that section.  

 
 
16. Review the completed application, and then click Continue.  

 
17. Check the I AGREE boxes for each statement.  

18. Type in your Signature (DMS Password). 

19. Click Submit. 

 

 
20. When the Submission Acknowledgement Statement appears, click OK. 
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The Home Page opens, and the Application Status will show, “Qualified Applicant.”  

 
 

Technical Support 
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