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 Designee Management System 
Designee Management System (DMS) is a web-based tool designed to standardize the management of designees. Designee: Private 
persons (i.e., individuals) or organizations delegated to act as representatives of the Administrator. DMS will collect, store and process 
designee information and the designee management processes in accordance with FAA recordkeeping requirements. Successfully 
meeting the minimum qualifications does not guarantee appointment as a designee. Applicants must update their applications 
whenever information changes and they must validate and verify the application data at least every 12 calendar months. Failure to 
maintain up-to-date information may affect selection eligibility and appointment as a designee. (Text taken from FAA Order 
80000.95) 

DMS Login 
Designee Login 

1. Access DMS using the following link: https://designee.faa.gov/ 

2. When the Systems Use Notice appears, click I Agree. 

   
3. Enter your User Name and Password, and click Login. 
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https://designee.faa.gov/


The Designee DMS Home page opens. 

 

Voluntary Surrender Request 
 

1. Under My Designations, click on the Action link. 
 

 
 
2. Under Activity Links, click on the Voluntary Surrender Request Link. 

 

 
 

3. Complete all the required fields (required fields are marked with a red asterisk), and click Submit. 
 

 
4. You will be asked to participate in the Designee Program Feedback Survey, click Yes. 



 

 
 

 

5. Answer the Designee Program Feedback Survey questions, and click Submit. 

Note: One is Very Dissatisfied and Five is Very Satisfied. 

 
 

 



6. When the Voluntary Surrender Request window appears, click Continue. 

 

 
 
 
The Voluntary Surrender Request appears under the Activity History. 
 

 
 
The Review Voluntary Surrender Request will be sent to the Managing Specialist 

 

Technical Support 
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