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 Designee Request Secured Materials 
 
Designee Requests Secured Materials: 
 

1. Login to DMS: https://designee.faa.gov <https://designee.faa.gov/> 
 

2. On the System Use Notice pop-up click on the I Agree button. 
 

3. Enter the Designee User Name and Password and click on the Login button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. From the My Designations area click on the “Action” link. 
 
 
 
 
 
 
 
 
 
 
 

https://designee.faa.gov/
https://designee.faa.gov/
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5. From the Activity Links section, click on the “Secured Materials Request” link. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Secured Materials type: from the drop down, select “Export Certificates”. 
 

7. Quantity: Enter data into the Quantity input field. 
 

8. Click on the Submit button. 
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Once approved by the Managing Specialist: 
 

o Open the System Use Notice pop-up click on the I Agree button. 
 

o Enter the Designee User Name and Password and click on the Login button. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

o From the External User Homepage click on the Message center Icon. 
 

o Click on the notification subject “Secured Materials Decision”. 
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