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Annually designees are required to update their profile.  DMS will send the designee a notification in the 

DMS message center to update their profile and receive an action link to process the request. A 

designee will have 30 days to complete the profile update. This includes validating the current information 

in the profile is correct or making changes to the profile and submitting the information to the FAA in 

DMS. 

Annual Profile Update 

Select the edit button show below to access the annual profile update task.  

 
  



Aircraft Certification Service (AIR) 
Designated Manufacturing Inspection Representative (DMIR) 
Designated Airworthiness Representative – Manufacturing (DAR-F) 

Annual Profile Update   September 2019 

 

You will answer a series of questions as you progress through the Annual Profile update process. 
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Review the information in your profile and update or confirm the information is correct and select the Continue 

button. 
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Answer the background questions and select the continue button. 
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The final step in the process is to complete the Release of Information and Certification Statement, enter your DMS 

password as your signature and select the submit button. 
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Check the DMS message center to view a message regarding your annual profile update. 
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For technical assistance, please contact: 


