PRIA AIR CARRIER BASIC COMPLIANCE CHECKLIST  

Air Carrier:                                                                                                                                 Date completed:

Person completing the compliance checklist:

                                                                                                                                                                                                Yes          No

	1. Has an employee from the air carrier been assigned to the specific duties of managing the PRIA request 

process?  (49 USC § 44703 (h))
	
	

	2. Is the air carrier in possession of the most current PRIA Advisory Circular, PRIA Air Carrier Procedures,

PRIA Basic Compliance Checklist, the most current PRIA request forms, and other PRIA resources?
	
	

	3. Is the air carrier representative adequately familiar with the PRIA statute as well as other requirements of the

program, and is familiar with the official PRIA website?  http://www.faa.gov/pilots/lic_cert/pria/ 
	
	

	4. Is a written procedure in place to provide for the request and collection of PRIA-related records?

(‘PRIA Air Carrier Procedure’)  (49 USC § 44703 (h) (1))
	
	

	5. Is a written procedure in place to provide for the review and evaluation of PRIA-related records by air carrier

      personnel prior to extending a firm offer of employment to the applicant?      
	
	

	6. Are PRIA-related records being maintained in a separate filing system from the air carrier’s operational 

records or are easily retrievable form the companies primary system of records?
	
	

	7. Are PRIA-related records being maintained for the appropriate period of time?

(49 USC § 44703 (h) (4))
	
	

	8. Is a written procedure in place to provide for pilots to request the review of their PRIA-related records?

(49 USC § 44703 (h) (10))
	
	

	9. Is a written procedure in place to provide for pilots to submit corrections(s) to their PRIA-related records?

(49 USC § 44703 (h) (9))
	
	

	10. Is a written procedure in place to provide for pilots to request copies of their PRIA-related records?

(49 USC § 44703 (h) (6))
	
	

	11. Is a written procedure in place to provide for the adequate protection of the pilot’s right to privacy as well as

      the privacy of that pilot’s PRIA-related records?  (49 USC § 44703 (h) (11))
	
	

	12. Has the air carrier established a written procedure that will allow for the satisfactory resolution for both pilot

      and air carrier, concerning disputes related to the pilot’s PRIA-related records?
	
	

	13. Has the air carrier established a process to determine a ‘reasonable charge’ for providing PRIA-related

      records?  (49 USC § 44703 (h) (7))
	
	

	14. Is a written procedure in place to furnish PRIA-related records to another air carrier, who is requesting records

        on behalf of a pilot making an application of employment to that company? 
	
	

	15. Does the air carrier know how to obtain additional information or assistance from the PRIA Program Office

      concerning the PRIA statutes as well as other aspects of the request process?  (405-954-6367)
	
	


(AFS-620 PRIA 008)  Version 1.2 / Approved 12-14-05 / JAR

