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Pre-Application Letter of Intent Checklist

The preapplication letter of intent (LOI) should be forwarded to the certificating office at least 2 weeks before the preapplication meeting. Key management personnel should attend the meeting. The LOI must be submitted electronically as an MS Word or a PDF document. These documents may be submitted by the applicant via the SAS External Portal. However, if the applicant chooses not to utilize the external portal, the OM or office POC or CPM (ASA, AST, ASI, TCPM, or FLM) will be responsible for entering information and documentation into the automation.

The LOI should contain the following information:

· Corporate and business name, mailing address, telephone number, and email address

· Proposed schedule of events, including the updated proposed start date

· Proposed management personnel and positions

· Proposed training courses (core/specialty)

· Flight training equipment (FTE), including flight simulation training devices (FSTDs)

· Proposed location of the training center and any proposed satellite centers

· Training records

· Any additional information that may be required to provide a better understanding of the proposed training center and activities



