

Part 142 Training Center

Sample Pre-Application Letter

A pre-application Letter of Intent (LOI) should be forwarded to the CHDO at least 2 weeks before the pre-application meeting. Key management personnel should expect to attend the meeting. The LOI must be submitted electronically in MS Word or Adobe PDF format and should contain the following information:

(
Corporate or business name (including dba “doing business as”), mailing address, and telephone number of the applicant
(
Proposed schedule of events; including updated proposed start date
(
Proposed management personnel and positions
(
Proposed core and specialty training courses
(
Flight training equipment, including advanced flight training devices (AFTD) and simulators
(
Proposed location of primary training center and applicable satellite centers
(
Proposed location of training records
(
Any additional information that may be required to provide a better understanding of the proposed training center and activities

High Flight Aviation
922 Aviation Place
Topeka, KS 76176
735-333-4444

(mm/dd/year)

Federal Aviation Administration
Kansas City Flight Standards District Office  
10100 Air Port Blvd, Suite 200
Kansas City, KS 78216-4118

Gentlemen:

Please accept this letter and the attached documents as our request to become an Federal Aviation Administration‑approved training center under the provisions of Title 14 of the Code of Federal Regulations (14 CFR) part 142. We propose to offer initial and recurrent training in the Boeing 737-700/800 aircraft, using level C and D simulators at our primary training center in Topeka, KS. We also propose to establish a satellite center in Denver, CO.

The target completion date of our Topeka center is (mm/dd/year) and we would like to conduct our first initial training class on (mm/dd/year). The center’s level C simulator will be ready for initial qualification by the National Simulator Program Manager on (mm/dd/year) and will be available for your evaluation on (mm/dd/year).

Attachment 1 provides a summary of our center management structure and a list of our management personnel by position. A short resume for each senior management person is enclosed for your review.

Attachment 2 is our proposed schedule of events including our request to the National Simulator Team for our simulator and advanced flight training device evaluations.

Our principal business location is 922 Aviation Place, Topeka, KS, 76175 where all ground training will be conducted. We are planning to contract with the XYZ Airline in Denver, CO for a satellite training center to be located at 5333 Altitude Street, Denver CO, 80216. Required training records will be maintained at our Topeka, KS training center.

We propose to offer initial and recurrent training in the Boeing 737‑200, using level C full-flight simulators located at our primary training center in Topeka, KS and our satellite training center in Denver, CO. We also plan to offer our training services to airman wishing to obtain airman certification and proficiency in the B-737 aircraft. We intend to provide simulator on a dry-lease basis to air carriers.
Sincerely,

Mr. Robert Smith, President
Attachments
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