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What is it?

External users which require access to multiple Certificate Holders/Applicants (CH/A) on a 
single MyAccess account.  Follow the registration request process by selecting the Sign Up 
for SAS link for each CH/A to be granted access to the External Portal.  

Multiple CH/As on a Single MyAccess Account

A user utilizes their 
MyAccess account to access 
multiple certificates and/or 
applicants

WHEN

FAA SAS External Portal log in 
webpage

WHERE

Monitor and submit 
proposed changes to 
Certificate Holder 
information and  
authorizations

WHY

Users who have been 
granted access to multiple 
CH/As with their MyAccess 
account

WHO

• External Users must use the same email address to request access to each CH/A. 
• Any previous registration requests must be approved before beginning a new registration 

request

Registration

For additional user/multiple accounts, each user must be granted access on the first account 
before subsequent user access requests may be submitted (one in process at a time 
please)

Note
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User Role Using a Single MyAccess Account for Multiple Certificates

Certificate Holders 
and Applicants

1. Select the Login with MyAccess button.
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User Role Using a Single MyAccess Account for Multiple Certificates

Certificate Holders 
and Applicants

2. Enter your MyAccess account Email Address.

3. Select the Next button after entering your email address if you already have an account.
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User Role Using a Single SAS User Name for Multiple Certificates

Certificate Holders 
and Applicants

4. Select the CH/A to display using the radio button to the left of the CH/A name.

5. Select the Select CH/A button.
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User Role Using a Single SAS User Name for Multiple Certificates

Certificate Holders 
and Applicants

6. Select the Change CH/A button to select a different Certificate Holder or Applicant.
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