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What is it?

After completing the MyAccess process and selecting “I want to submit a Preapplication 
Information for a new certificate application” radio button, applicants must fill in their 
intended operations into the SAS Preapplication Information. Please refer to Q Card Q9-02 
Sign up for SAS for MyAccess account information.

Preapplication InformationAfter the Applicant has 
completed the MyAccess 
account creation process if 
one does not already exist

WHEN

External Portal login page 
sas.faa.gov

WHERE

Submit intended operations 
to the FAA for certification

WHY

New Applicants

WHO

Applicants must fill out FAA Form 8400-6. Use the information from FAA Form 8400-6 to 
enter Preapplication Information in the SAS External Portal. Upload a signed copy of FAA 
Form 8400-6 when submitting the Preapplication Information in the SAS External Portal.

FAA Form 8400-6, the Preapplication Statement of Intent (PASI)

Certification Services Oversight Process (CSOP) will begin when Preapplication Information 
is submitted. CSOP works simultaneously with the SAS initial certification process.

Disposition of Preapplication Information
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User Role Preapplication Information

New Applicants
1. Select the radio button next to “I want to submit a Preapplication Information for a new certificate 
application”.

2. Select the Next button.

2

1
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User Role Preapplication Information

New Applicants

3. Fill in the My Contact Information.

Note: The local FSDO will need to be identified in order to complete this form. Select the proper FSDO from the 
available drop-down list. For assistance, select the          icon. 

4. When finished, select the Next button.

4

3

Note
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User Role Preapplication Information

New Applicants
5. Select from the Type of Certificate Applied For drop-down selection

5
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User Role Preapplication Information

New Applicants
6. Enter required information for the Applicant in Section 1A, indicated by the red asterisk *, including 1) Name and 
Mailing Address of the Company, and 2) Address of Principal Base Where Operations will be Conducted.

6
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User Role Preapplication Information

New Applicants

7. Scroll to the bottom of the screen and enter the Proposed Start-up Date.

8. Optionally, enter Requested Three-Letter Identifier in Order of Preference.

9. Enter a minimum of First Name and Last Name for Management Personnel.  

10. Select the Next button.  Previous returns you to the previous screen.  Save Draft allows information to be saved 
for completion later.  Reset clears all data fields.

7
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User Role Preapplication Information

New Applicants

11. Select the appropriate radio buttons based upon your 
CFR part:

(121) Complete Section 1B
(135) Complete Section 1B
(145) Complete Section 1C

(141) Complete Section 1D
(142) Complete Section 1D
(147) Complete Section 1C

12. Select the Next button at the bottom right of the screen.

Note: If working on CFR part 141, 142, 145, or 147, please skip to Step 13.

11
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User Role Preapplication Information

New Applicants

13. Complete Section 1C or Section 1D, as appropriate.

Note: The Make/Model/Series field is a type ahead field and does not allow free text entry.  If completing Aircraft 
Data and your aircraft is not listed, contact your local FSDO for assistance. Please refer to FAQs on the SAS 
External Portal Information Guide.

14. Select the Next button.
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User Role Preapplication Information

New Applicants

15. Optionally, enter additional comments in the Description box.  If you entered an aircraft that you were unable to 
find in the database on the previous slide, please enter the correct Make/Model/Series in this box.

16. Attach a signed copy of the Preapplication Statement of Intent (PASI) or Letter of Intent (LOI), as appropriate for 
the CFR Part, in Section 1E by selecting the Attach Document button.

17. Enter your Name and Title in Section 1F.

18.  Select the Submit button.
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