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What is it?

• Operations Specifications: includes information on how the Applicant’s operation will be 

conducted

• Vitals: includes basic information about the organization's base of operations and senior 

management, its route structure, fleet type, fleet size, domestic versus international operations, 

extended operations, etc.

• Contractors: includes information about maintenance and flight training providers contracted by             

the Applicant

.

Configuration Data is Grouped into Three Categories

A notification will appear on 
the SAS External Portal Home 
Page following the 
acceptance of the Applicant’s 
Preapplication Information

WHEN

Configuration Data on the 
SAS Menu (under 
Configuration Data)

WHERE

To supply initial 
Configuration Data for FAA 
approval of proposed 
operations

WHY

Applicants

WHO

• The Applicant’s Configuration Data 

is used to generate the proposed 

Operating Profile

• The Operating Profile consists of a 

list of functions the Applicant 

performs

• The Operating Profile also 

consists of a list of all DCTs that 

are applicable to this Applicant

Operating Profile

Configuration Data is a set of unique characteristics or attributes that defines an Applicant’s 

proposed scope of operation (Operating Profile). 
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User Role Configuration Data

Applicants

1. From the SAS Menu, select Configuration > Configuration Data. This will open the OPSS Authorizing 

Documents sub-tab.

1
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3

User Role Configuration Data

Applicants

2. Review the list of OPSS Authorizing Documents that apply to the 14 CFR Part that you are requesting 

certification for.  Mandatory OPSS Authorizing Documents are automatically selected by the system and are grayed 

out and cannot be unchecked.

3. Select the checkbox(s) for paragraphs you wish to add that are applicable to this applicant.

4. Select the Save button only if you add any paragraphs.  Reset will clear your selection(s).

4
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User Role Configuration Data

Applicants

5. Select the Vitals sub-tab.

6. Complete all required fields as indicated by the red asterisk * and all other applicable fields.  The boxes will 

indicate which fields are editable.

Note: To quickly navigate within the Vitals data, use the Table of Contents on the left.

6

Note 

5



Rev Date: 5.27.2020 | FAA Order 8900.1 | SAS Automation v 3.1 | Page 5 of 9

Q9-08 Initial ConfigurationQUICK
REFERENCE CARD 

QUICK
REFERENCE CARD 

User Role Configuration Data

Applicants
7. Some fields, if selected, will change your Operating Profile, as indicated by the dagger. 

8. Select the Contractors subtab.

7

8
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9

User Role Configuration Data

Applicants

9. If applicable, select the Add Contractor button.

10. Select the appropriate radio button for the Type of Contractor.

11. Fill in the required fields as indicated by the red asterisk * plus all other applicable fields.

12. Select the Save button.

11

12
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14

User Role Configuration Data

Applicants

13. You can select the name of the Contractor to edit any information.

14. You can also Delete Contractor if needed.

15. Optionally, select the Create Excel button.  This will create a table for you to enter your Contractors on and 

allows you to Import the spreadsheet whenever you make updates.  This may be advantageous if you have a lot of 

Contractors.

15
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17

User Role Configuration Data

Applicants

16. You will receive an Information popup box: “Template is created.  Click OK to continue.”  Select the OK button.

17. Fill out and save the template. When selecting the Import Excel button, you will have to Validate each Contractor 

by following the prompts on the Contractor Import Excel Validation.
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User Role Configuration Data

Applicants

18. Select the Operating Profile tab to review the questions that will be populated in the DCTs depending on 

selections made in Configuration Data.

19. Select the Question View button.

20. Select each row on the left to view the actual question(s) on the right.

1918

20




