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PRD Program Office

• FAA, Aviation Data Systems Branch, 
Oklahoma City, Oklahoma

• Chris Morris – PRD Program Manager
• Stacey Smith – Assistant PRD PM
• PRD Support Team (prdsupport@faa.gov)
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Questions?

• Please submit questions via the Q/A Box.
• We will either reply via the Q/A box, reply at 

the end of the presentation, or email you a 
reply soon after.

• This presentation will be available at 
PRD.FAA.GOV in the resources section.
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Overview

• Reporting Pilot Records
• Questions
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Who What
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Reporting Pilot Records - Who
• Part 111 Applicability
• PRD User Roles
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Following operators are required to report pilot records as of 
June 10, 2022

• Part 121 air carriers

• Part 135 air carriers and operators

• Part 125 operators and Part 125 LODA holders

• Part 91k operators

• Air Tour operators (91.147)

• Corporate operators

• Part 91

• 2 or more type rated 
aircraft or turbine-powered 
rotorcraft

• In furtherance of a 
business
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Reporting Pilot Records - Who
• Part 111 Applicability
• PRD User Roles
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• To actually report records to the PRD, you need an 
appropriate user role in PRD (one of the following)

• Authorized Responsible Person (RP) 

• Proxy Authorized Responsible Person (PRP)

• Authorized User Contributor

• Register for this role via the PRD web site

• Role is approved by the appropriate RP, PRP, or user 
manager (UM)
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Reporting Pilot Records - What
• The “what records” 

answer depends on 
two characteristics
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Type 
of 

record

Age of 
record

PRD
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Reporting Pilot Records - What
• Types of Records

– Varies by operation such as Part 121, Part 135, etc
– AC 120-68J Table 2-2 describes who reports the 5 basic types
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Reporting Pilot Records - What
• Age of Records

– Two Important Definitions
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June 9, 2022Aug 1, 
2005

Aug 1, 
2010

Historical Pilot Records

June 10, 2022

New Pilot Records
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Reporting Pilot Records - What
• Age of Records

– Varies by operation 
– AC 120-68J Table 2-1 describes who reports records based on age
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Historical Records 
dated  Aug 2005-Jul 

2010

Historical Records 
dated Aug 2010-

June 2022 

New Records dated 
on/after June 2022 

Part 121 and 
135

Part 125 and 
91K

Air Tour 
Operators 

91.147 (SSR)

Public Aircraft 
Operations, 125 

LODA (125M)

Part 91 / 
Corporate 

operators (ECO)

Reporting Pilot Records - What
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Reporting Pilot Records – When
• New Records

– Within 30 days of creation / becoming final on or after 
6/10/2022

– PAC Exception, See AC 120-68J para 2.8.1.6
• Historical Records

– Begin reporting 6/10/2022
– Finish reporting more recent historical records by 6/12/2023

• “More recent” means records dated between 1/1/2015 and 6/9/2022

– Finish reporting the remaining historical records by 9/9/2024
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Reporting Pilot Records - How

Web Based 
Form Application 

Program 
Interface
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Reporting Pilot Records - How
• High-level demo of web based form

– Employment Record
– Training Record

• API will be covered in later webinars
• See AC 120-68 for more specific program guidance
• See instructional information at prd.faa.gov for more 

detailed technical information
• We will be holding webinars in the future which will 

dive into specific record reporting details
• Notes abut reporting:

– No test records or demo pilots; Records can’t be deleted
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Reporting Pilot Records - How
• Log in to the PRD from prd.faa.gov
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1.



Federal Aviation
Administration

Reporting Pilot Records - How
• Log in to the PRD from prd.faa.gov
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1.

2.
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Reporting Pilot Records - How
• Select your Contributor, RP, or PRP role and 

operator name
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2.

1.

3.
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Reporting Pilot Records - How
• The “Inbox” opens first. Select “Pilot Search”
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1.
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Reporting Pilot Records - How
• Enter the pilot certificate number and the first or 

last name

19

1.
2.

3.
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Reporting Pilot Records - How
• Matching pilots will appear in the list. Select “view”
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1.
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Reporting Pilot Records - How
• The pilot employment page will open
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Scroll 
down for 
reporting 
form
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Reporting Pilot Records - How
• Creating a new employment record
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1.

2.
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Reporting Pilot Records - How
• Editing an existing employment record
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1.

2.
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Reporting Pilot Records - How
• Editing an existing employment record
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2.

1.
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Reporting Pilot Records - How
• Adding a training record
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Reporting Pilot Records - How
• Adding a training record

26

Scroll 
down 
for 
form
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Reporting Pilot Records - How
• Adding a training record
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1.

2.
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Reporting Pilot Records - How
• Adding a training record

• New record can be edited, but can’t be deleted
• Can be suppressed (hidden)
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Resources
• PRD Web Site
• 49 U.S. Code § 44703(i) Pilot Records 

Database
• 14 CFR Part 111
• AC 120-68J
• PRD Resources for Industry
• How-To report records guide
• PRDsupport@faa.gov
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https://www.faa.gov/regulations_policies/pilot_records_database/
https://www.law.cornell.edu/uscode/text/49/44703
https://www.ecfr.gov/current/title-14/chapter-I/subchapter-G/part-111
https://www.faa.gov/regulations_policies/advisory_circulars/index.cfm/go/document.information/documentID/1039941
https://www.faa.gov/regulations_policies/pilot_records_database/resources/
https://www.faa.gov/regulationspolicies/pilotrecordsdatabase/prd-air-carrier-data-entry-job-aid
mailto:9-amc-AVS-PRDsupport@faa.gov
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Next Webinars

• June 22: Managing Records and Requests 
in the PRD

• Schedule posted at PRD.FAA.GOV.
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Questions
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