QUICK

REFERENCE CARD

First time login to the SAS
External Portal

SAS External Portal initial
login

Log into SAS to view
notifications, broadcasts,
messages, and navigate
around the SAS External
Portal

Certificate Holders and
Applicants

Q9-07 External Portal Home Page @

What is it?

Upon completing the provisioning process, CH/As can log into SAS

Certificate Holders and Applicants (CH/As) use their SAS User Name and Password to log
into the SAS External Portal. Logging into the SAS External Portal takes CH/As to the SAS
Home Page.

Tiles on the SAS Home Screen

Preapplication Information/CS0P

Certification Request

The SAS Home Screen has three default areas
referred to as tiles: Notifications, Messages, and
Broadcasts.

Configuration
Schedule of Events
Data Collection Tools

Documeant Managemsant

Applicant Data Review

SAS Menu

The SAS Menu includes links to quickly navigate
around the SAS External Portal. Data will not be
viewed by the FAA until after a Certification Project
Manager has been assigned to the certificate — even
though the Applicant is able to log in and enter data
in the SAS External Portal.

The SAS Menu includes links to
quickly navigate around the SAS
External Portal.

Note

The Applicant will not have full functionality to the SAS menu items until after the preapplication
has been accepted for Resource Analysis.
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1. Log into the SAS External Portal using your SAS User Name and Password assigned during the provisioning
process.
Certificate Holders

and Applicants Note: There are links to access SAS External Portal training and additional information about the SAS External
Portal on
this screen.

Federal Aviation Safety Assurance System (SAS)
Administration External Portal

'OME Control Number 2120 - 0774

SAS Login
* required field

* User Name:

* Password:
OR  Signup for SAS OR Passenger Module

Forgot your password?

Click * Sign Up for SAS" if you wish o request access to one or more cerificate holder/applicant (CH/A).

To access the SAS External Portal fraining, before you sign up for SAS, click here.
For additional information about the SAS External Portal, click here.

SYSTEM USE NOTICE

@«  'ou are accessing a U.S. Government information system, which includes (1) this computer, (2) this computer network.(3) all other computers connected to this network, and (4) all devices and storage
media attached to this network or fo a computer on this network. This information system is provided for US. Government authorized use only.

o Unauthorized or improper use of this informaticn may result in disciplinary action. as well as civil and criminal penalties.
o« By using this information system you consent to the following:
=« You have no reasenable expectafion of privacy regarding any communications or informafion transiting or stered in this information system. At any time, the government may for any lawful
government purpose monitor, intercept, search, and seize any communication or information transiting or stored on this information system

o« Any communication or data transiting or stored on this information system may be disclosed or used for any lawful government purpose.

PRIVACY ACT STATEMENT
Thiz statement is provide pursuant to the Privacy Act of 1974, 5 US.C. § 552a as amended:
Authority:The authority for collecting information on Safety Assurance System (SAS) external porial is 49 U.S.C. §40113(a) and 14 CFR part 13
Purpose:The SAS collects information to create user accounts and allow an individual access to the SAS external portal to start their initial certification process.

Routine Uses:The information collected will be included in the system of records notice DOT/ALL 13 - Internet/Infranet Activity and Access Records. Records may be disclesed in accordance with the routine uses that
appear in DOT/ALL 13 Intemetiniranet Activity and Access Records including:

1. to provide information to any person(s) authorized to assist in an approved investigation of improper access or usage of DOT computer sysiems;

2. to an actual or potential party or his or her authorized representative for the purpose of negofiation or discussion of such matters as settlement of the case or matier, or informal discovery proceedings;

3. to contractors, grantees, experts. consuliants, detailees, and other non-DOT employees performing or working on a contract, service, grant cooperative agreement, or other assignment from the Federal
govemment, when necessary to accomplish an agency function related to this system of records; and

4. to other government agencies where required by law.

The Department has also published 14 additional routine uses applicable fo all DOT Privacy Act systems of records, including the Civil Aviation Registry. These routine uses are published in the Federal Register at 75 FR
52132, December 29, 2010, and 77 FR 42796, July 20, 2012, under “Prefatory Statement of General Routine Uses” available at hitp:/iwww transportation goviprivacy/privacyactnofices).

Disclosure:Submission of the information is veluntary, however, failure to submit requested information will result in FAA's inability to grant you access to the system
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2. If you are logging into the External Portal for the first time then SAS will send a Verification code to the email

Certificate Holders  account associated with your user profile. Login to the email account associated with your user profile and retrieve
and Applicants the Verification code.

FAA SAS Login Verification Inbox x

u
&

FAA <donotreplymdot gov= 11:49 AM (2 minutes 2go)  Tf -
to -

Hello sas SASTesiUsar3T,

Alogin attampt requires furthar verification because we did not recagnize your devica/browser. To complate thae login, please entar the varification code on tha unrecognized devicabrowser.
Verification code: 480157

e verification code is valid until Wednesday, Aprl 23, 2020 10:59 AM CT

The code will halp you keep track of logins to your account. Excapt for the first tims satup, if you continie 1o use tha same browser and compltar to lagin to the SAS Extarnal Portal you should not receive a subsequent request for a code unless your browser
storages are cleared or if somaone elsa tries to use your account. If you are not allowing browser to stora, then you will recelve a code an every login.

Sincerely,

The FAA Team
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3. Enter your Verification code and select the Verify Code button.

Certificate Holders

. Note: If you check the “Remember this browser” checkbox the use of an verification code will not be needed the next
and Applicants

time you log into the External Portal if you are using the same browser and computer that you used previously to log
into the External Portal.

Federal Aviation Safety Assurance System (SAS)

Administration External Portal
; OME! Comrod Numbar 2120 - 0774

SAS Login

Fease nput e venication cooe sent 4o your emad aadness on file
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4. After successfully logging in, you will see one of the following screens:
a) CH/A selection page if you are associated with more than one CH/A. Select a radio button and select the Select

CH/A button.
Certificate Holders or
and Applicants b) SAS Home Page is you are associated with only one CH/A.

Note: If you are associated with more than one CH/A, you will have a Change CH/A link to return back to the CH/A
selection page.

W Administration External Portal

OMB Control Number 2120 - 0774

Home Welcome Annette Carpenter [ Log out

Select the certificate holderfapplicant (CH/A) to work on

CH/A Y | Office T [14CFR Y | Certificate Number Y | Certificate Status T
Air Agency 57796 SO19-50UTH FLORIDA FSDO - 5019 145 Initial-Cert

air Agency 57796 5018-50UTH FLORIDA F3DO - 5019 145 Initial-Cert

1-2 of 2items
Select CHIA

- e_ra_l s q'li o 4 b Safety Assurance System (SAS)
Administration External Portal
N Ote OMB Control Number 2120 - 0774

Home /Velcome Annette Carpenter Air Agency 57796 Log out

SAS Automated Notifications (0 New)

Notification Date Y | Subject Y | Read? Y

Mo records available.

0 -0 of 0 items
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5. The Notifications tile displays important updates about the certificate or application.

6. The Messages tile displays any direct communication to and from the FAA to the External User.

Certificate Holders

and Applicants 7. The Broadcasts tile shows any messages or announcements for all system users.

Note: To expand a minimized tile, select the expand icon at the upper right hand corner of the tile.

Federal Aviation Safety Assurance System (SAS)

Administration External Portal
OME Control Number 2120 - 0774

Home Welcome Catherine Tyler Air Operator 25467 Log out

Notifications 6 Messages (0) @

SAS Automated Notifications (0 New)

Notification Date Y Subject 5 Y | Read? 7 Broadcasts (0)

No records available.

0 -0 of 0 tems

vV SAS Menu

L Note
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8. Select the SAS Menu bar to open the SAS Menu.
Certificate Holders

and Applicants Note: The question mark icon at the upper right hand corner of the screen provides access to the External
Portal user’s guide, this is the primary source of information about SAS External Portal functionality.

Federal Aviation

Safety Assurance System (SAS)
Administration

External Portal
OMB Control Numb N ote

Home Welcome Catherine Tyler Air Operator 2546 [ ? Log out

Home

Preapplication Information/CSOP

Y | Read? Y Broadcasts (0) cal
ﬁn Request
. -
ation 0 - 0 of O items

Schedule of Events
Data Collection Tools

Document Management
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