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Select a topic below to navigate to the step-by-step instructions:

01 Create CARES Company Account: Corporation
This user guide will show you how to create a company account in CARES using a Corporation Profile

02 Create CARES Company Account: LLC
This user guide will show you how to create a company account in CARES using a Limited Liability Corporation 
(LLC) Profile

03 Register Company Aircraft
This guide covers the steps a user will take to register an aircraft under a Company Account in CARES

Appendix
1  Aircraft Registration Documents Table
This guide explains the documents and forms required for aircraft registration in CARES or at FAA Registry Services
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To get started:
a Navigate to the CARES home page at https://CARES.FAA.GOV/
b Sign in with your Registered Public User Account
c Accept the Terms of Service:

Sign into CARES

1Create a Company Account - Corporation

b

c

CARES URL: https://CARES.FAA.GOVa



Create a Basic Corporation Account

2Create a Company Account - Corporation

On the Get Started page, select the Account Management option:1

CARES allows users to create and customize a company profile according to business needs 
and in accordance with FAA regulations. This guide provides instruction on how to Create a 
Corporation Company Account.



3 On the Type of Company page, select CORPORTATION :

3Create a Company Account - Corporation

2 On the Account Management home screen, select the CREATE A COMPANY ACCOUNT option:



Type the Company Name

4 More information will appear. Enter the following information into the required fields:

4Create a Company Account - Corporation

b
a

In most cases, an ADDRESS VERIFICATION popup will appear, indicating CARES has found a more 
accurate version of your address. Select Use My Address if you would like to use the address you have 
inputted, or select Use Suggested Address if you would like to use the Suggested Address:

-

a
b Type the Company's Physical/Residential Address and Mailing Address in the fields 

below. If they are the same, once the Physical/Residential Address is complete, select the 
SAME AS PHYSICAL ADDRESS button and the address will copy over



6 On the Review screen, review your entries for Company Details, Addresses, and Contact In-
formation. If you need to make changes, select the BACK button. When you’re ready, select 
the SUBMIT button:

5 Next, type the Contact Information for the Company, keeping in mind this does NOT have to 
match any member's email address. The company email address will be used to communicate 
the status of all submitted applications. Select the CONTINUE button:

5Create a Company Account - Corporation

A warning message will 
appear if information 
matching what is 
already in CARES 
is inputted. If you 
choose to proceed, this 
Company Profile will be 
created with a Unique 
Company ID.

NOTE

7 A success message appears, indicating your company profile has been created. You will 
receive an email confirming company creation to the email address provided in CONTACT 
INFORMATION on the previous screens.



6Create a Company Account - Corporation

1
Access your Account

On your Company Dashboard you will see:
a Your Company Name and Unique Company ID
b The Aircraft Registration section (this will be blank until you begin 

that process)
c Company menu options on the left

2

On the Get Started page, select the dropdown to the right of your Individual Account name and 
select the Company Name you just created:

a

c

b



7Create a Company Account - Corporation

If you are not an aircraft owner, you may leave your company account as a Basic Company 
Account. You will have access to the following services in CARES:



8Create a Company Account - Corporation

1 To complete your Company Profile, select Profile under your Company Name:

Complete Your Company Profile

2

a
b
c If any changes are made, be sure to select the Save button:

The Company Profile page appears:

Select the Company Information or Contact & Addresses tab to make changes
If applicable, Trade Names may be added here.

a

b

c



9Create a Company Account - Corporation

1

a Select the Citizenship tab
b Choose Yes from the dropdown. Choosing No will keep your 

profile as Basic, restricting some Aircraft Services
c Select the SAVE button to save your changes

b

To attest to whether or not your company meets United States Citizen eligibility:

c

a

US Citizenship Eligibility



To add signatories to your company:1
a Select the Company Structure tab
b Select + ADD A SIGNATORY
c Add A Signatory details will appear. Enter the required information
d If you would like to add yourself as a signatory of the company, select 

+I AM A SIGNATORY and your information will populate. Select your appropriate
TITLE from the dropdown

e To save your changes, select the Save button

(optional)

Add Signatories to Company Profile

a

c d

10Create a Company Account - Corporation

e

b

Any added member 
will receive an email 
with a link to create 
their own CARES  
Registered Public 
User Account. 

NOTE



11Create a Company Account - Corporation

Now that your Company Profile is completed, you will have full access to all Aircraft Services:
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Create Company 

Account - LLC
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To get started:
a Navigate to the CARES home page at https://CARES.FAA.GOV/
b Sign in with your Registered Public User Account
c Accept the Terms of Service:

Sign into CARES

1Create a Company Account - LLC

b

c

CARES URL: https://CARES.FAA.GOVa



Create an LLC Account

2Create a Company Account - LLC

If you have no pending 
actions when you sign into 
CARES, you will bypass 
your User Dashboard and 
the CARES Registry Service 
options will appear.

NOTE

On your user dashboard, select the GET STARTED button:1

CARES allows users to create and customize a company profile according to their business' 
needs, and in accordance with FAA regulations. This guide provides instruction on how to 
Create a Limited Liability Company (LLC) Account.

Next, select the Account Management option:2



4 On the Type of Company page, select LIMITED LIABILITY COMPANY (LLC):

3Create a Company Account - LLC

3 On the Account Management home screen, select the CREATE A COMPANY ACCOUNT option:



4Create a Company Account - LLC

a The Company Name
b Enter the Company's Physical/Residential Address and Mailing Address in the 

fields below. If they are the same, once the Physical/Residential Address is  
complete, select the SAME AS PHYSICAL ADDRESS button and the address will 
copy over.

5 More information will appear. Begin entering the following information into the required fields:

b

a

In most cases, an ADDRESS VERIFICATION popup will appear, indicating CARES has found a more 
accurate version of your address. Select Use My Address if you would like to use the address you have 
inputted, or select Use Suggested Address if you would like to use the Suggested Address:

-



6 Then, enter Contact Information for the Company and select CONTINUE

7 On the Review screen, review your submission. If you notice any information that needs 
to be edited, use the BACK button until you reach the section that needs changing. When 
you’re ready, continue through to the Review page and select the SUBMIT button:

A warning message 
will appear if 
information matching 
what is already in 
CARES is inputted. 
If you choose to 
proceed, the Profile 
will be created with a 
Unique Company ID.

NOTE

8 You will receive an email confirming company creation to the email address provided and a 
success message appears, indicating your company profile has been submitted: 

5Create a Company Account - LLC



6Create a Company Account - LLC

1

On your Company Dashboard you will see:

a b

Access your Company Account

2
a Your Company Name and Unique Company ID
b The Aircraft Registration section (this will be blank until you begin 

that process)
c Company menu options on the left

b

c

a

You will be brought back to the Get Started page where you will see your Individual Account. 
Select the dropdown to the right of your Individual Account name and select the Company 
Name you just created:



7Create a Company Account - LLC

1 To complete your Company Profile, select Profile on the left menu:

Company Information and Contact & Addresses will carry over from the company 
creation, though they may be edited here if needed. Additionally, if applicable, Trade Names 
may be added here. If any changes are made, be sure to select the Save button

Complete Your Company Profile

2



8Create a Company Account - LLC

3
 a Navigate to Citizenship on the left hand menu
 b Choose Yes from the dropdown. Choosing No will keep your   
  profile as Basic, restricting some Aircraft Services
 c Select Save to save your changes

To attest to whether or not your company meets United States Citizen eligibility:

c

a

b

Next, navigate to Company Structure to complete the following:4
 a Choose the State in which the LLC is organized
 b The date it was legally formed or organized
 c Use the dropdown to select how the LLC is managed, keeping in mind   
  multiple options may be selected

a b

c

a



9Create a Company Account - LLC

5

c

To add members to your company:
a Select + ADD A SIGNATORY and member details will appear
b Use the dropdown to select the Signatory Type that applies
c Enter the required information, including what the voting interest 

percentage is (up to 100%)
d To save your changes, select the Save button at the top of the page

a

b

c

b

d



10Create a Company Account - LLC

c

If you would like to add yourself as a Signatory:
a Select + ADD A SIGNATORY and member details will appear
b Select I AM A SIGNATORY and your information will populate
c Review the populated information and fill in the rest of the required fields
d To save your changes, select the Save button

(optional)

d

a

b

The total voting 
percentage 
amongst all 
Signatories must 
equal 100%. 
Previously 
entered 
Signatories can 
be edited via 
'Action"->"Edit"

NOTE

c



11Create a Company Account - LLC

6 Finally, you will need to upload at least one (1) document in order to consider your LLC 
Company Profile complete:

 a Navigate to Documentation on the left hand menu
 b Under Documents, select the +Add Additional Document     
  button to reveal the Upload Documents section
 c Under the Upload Documents section, use the Document Type    
  dropdown to select which document you will be uploading
 d Select the +Upload File button, locate, and select the corresponding file   
  from your computer
 e Should you wish to upload more documentation, select the     
  +Add Additional Document button to receive another document type   
  dropdown and repeat steps 6d - e until you have uploaded all desired   
  documentation
 f Select Save to save all your changes 

a

c d

e

f

b



12Create a Company Account - LLC

Now that your Company Profile is completed, you will have full access to all Aircraft 
Services:

7

All Company members you added when creating the LLC profile will receive an email 
with a link to create an Individual CARES Registered Public User account.

NOTE
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To Sign In, navigate to the CARES home page at CARES.FAA.GOV
a Sign in with your Registered Public User Account
b When the Terms of Service appear, select the I AGREE button:

Before you get started:
• You must have a CARES Individual account and created a complete company

profile to proceed with the steps in this guide. For help creating these accounts, refer to
the Sign Up for CARES Account and Create a Company Profile User Guides.

b

a

Sign In to CARES

Aircraft Registration - Company
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1 On your User Dashboard, select the down-arrow after your Individual profile name:

2 A drop-down appears. Select the Company Name of the profile you created:

Aircraft Registration - Company
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3 On the company Dashboard, select the GET STARTED button:

4 The registry option buttons appear. Select the AIRCRAFT SERVICES button:

Aircraft Registration - Company

If the company profile is not complete, (Citizenship and Company Structure), some of the Aircraft Services buttons may be 
grayed out. 

NOTE
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5 If a complete profile has been created, the Aircraft Services screen appears. The screen 
displays all available services. Select the REGISTER AN AIRCRAFT button:

6 The Applicant Information screen appears. Ensure the company name is 
selected and the information is correct. If not correct, go to Profile and make 
changes. Select the CONTINUE button:

Aircraft Registration - Company

UNCONTROLLED COPY WHEN DOWNLOADED



The Aircraft Information screen appears. The two Aircraft Status options offered are as 
follows:

• New U.S. Aircraft Registration – Choose this option if the aircraft was never
registered before in the U.S. If you select this option, you will be prompted to
enter aircraft information, such as import status, aircraft type, and specific aircraft
information, such as manufacturer, engines, serial numbers, etc. These steps are
documented below.

• Previously Registered in the U.S. – Choose this option if this is an aircraft that has
been previously registered in the U.S. Once you enter the N-Number of the aircraft,
CARES provides the information from the previous registration. These steps are
documented in the Previously Registered in the U.S. section.

Aircraft Registration - Company
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7 The Aircraft Identification screen appears. Select NEW U.S. AIRCRAFT REGISTRATION:

8 The Select an Import Status drop-down menu appears. Select Yes or No:

Aircraft Registration - Company

If you select Yes for Import Status, a drop down menu appears with choices for COUNTRY IMPORTED 
FROM. Select the country from the menu, then type a DEREGISTRATION DATE, if applicable:

NOTE

New U.S. Aircraft Registration
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Aircraft Registration - Company

Within CARES, a company can request registration for the following aircraft:

• Amateur Built
• Light-Sport
• Unmanned Aircraft System (UAS)
• All Other Aircraft

Select the aircraft type hyperlink above for the aircraft you want to register. The 
hyperlink brings you to the aircraft type section. This section includes the step-by-step 
instruction for the corresponding aircraft type.   

UNCONTROLLED COPY WHEN DOWNLOADED



Amateur Built
Title 14, Code of Federal Regulations (14 CFR), part 21, section 21.191(g), defines an 
amateur built aircraft as an aircraft "the major portion of which has been fabricated and 
assembled by person(s) who undertook the construction project solely for their own education 
or recreation":

1 Select AMATEUR BUILT. The AMATEUR BUILT AIRCRAFT DETAILS section appears:

2 Enter the correct information in the fields shown below:

Aircraft Registration - Company - Amateur Built

3 Select the proper declaration concerning how the amateur aircraft was built:

UNCONTROLLED COPY WHEN DOWNLOADED



4 Next, select an option for your N-Number. A description of each option appears when 
selected:

a Select the USE ONE OF MY RESERVED N-NUMBERS button. If you have 
received confirmation from FAA that you have a reserved N-Number, type 
the number in the RESERVED N-NUMBER field:

a

Select an N-Number

New Aircraft Registration - Amateur Built

Aircraft Registration - Company - Amateur Built

Select the SEARCH FOR AN AVAILABLE N-NUMBER button. In the 
description that appears, select the FAA Reservation link to search for 
available N-Numbers at FAA.gov:

b

b
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Select the ASSIGN THE NEXT AVAILABLE N-NUMBER button to 
have the FAA Registry assign you the next available N-Number:

c

c

When complete, select the CONTINUE button:

Go to the Documents section to continue with the registration of your aircraft:

Aircraft Registration - Company - Amateur Built

UNCONTROLLED COPY WHEN DOWNLOADED



2 In the LIGHT-SPORT AIRCRAFT DETAILS section, enter the following information:

a In the MANUFACTURER field, type the aircraft manufacturer to search. Select 
the correct manufacturer from the search results

b Select the MODEL from the drop-down menu
c Type the aircraft serial number into the SERIAL NUMBER field 
d Select the AIRCRAFT CLASS from the drop-down menu:

a b

c d

1 The AIRCRAFT TYPE options appear. Select LIGHT-SPORT:

Aircraft Registration - Company - Light Sport

Light Sport
The FAA defines a light sport aircraft as an aircraft, other than a helicopter or powered lift, 
that since its original certification, has continued to meet certain characteristics. For a list 
of these characteristics, select the FAA Light Sport hyperlink.  

UNCONTROLLED COPY WHEN DOWNLOADED

https://www.faa.gov/regulations_policies/handbooks_manuals/aviation/airplane_handbook/media/18_afh_ch17.pdf


3 Under ENGINE INFORMATION, enter the following information:

4 Under AIRCRAFT BUILD INFORMATION, enter the following information and then se-
lect a DECLARATION and enter the DEALER CERTIFICATE NUMBER in the text box 
that appears:

a Choose if the aircraft was BUILT FOR LAND OR SEA OPERATIONS
b Enter the NUMBER OF SEATS (1 or 2)
c Select one (1) of the DECLARATIONS 
d Enter the DEALER CERTIFICATE NUMBER:

a Select the TYPE OF ENGINE INSTALLED drop-down menu, then select 
the type of engine in your aircraft

b Select the ENGINE MANUFACTURER from the drop-down menu
c Select the ENGINE MODEL from the drop-down menu 
d Type the aircraft ENGINE SERIAL NUMBER in the text box provided:

a b

c

a b c

d

d

Aircraft Registration - Company - Light Sport
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5 Under MANUFACTURER INFORMATION, enter the following information:

6 Under MANUFACTURER ADDRESS, type the manufacturer's address:

a Type the title of the signer into the TITLE OF SIGNER textbox
b Type the manufacturer phone number in the PHONE field (use the required format 

(+1 555 555 5555)

a b

Aircraft Registration - Company - Light Sport
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7 Next, select an option for your N-Number. A description of each option appears when 
selected:

a Select the USE ONE OF MY RESERVED N-NUMBERS button. If you have 
received confirmation from FAA that you have a reserved N-Number, type 
the number in the RESERVED N-NUMBER field:

a

Select an N-Number

Select the SEARCH FOR AN AVAILABLE N-NUMBER button. In the 
description that appears, select the FAA Reservation link to search for 
available N-Numbers at FAA.gov:

b

b

Aircraft Registration - Company - Light Sport
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Select the ASSIGN THE NEXT AVAILABLE N-NUMBER button to 
have the FAA Registry assign you the next available N-Number:

c

c

When complete, select the CONTINUE button:

Go to the Documents section to continue with the registration of your aircraft:

Aircraft Registration - Company - Light Sport
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1 The AIRCRAFT TYPE options appear. Select the type of aircraft you're registering (in 
this example, UNMANNED AIRCRAFT SYSTEMS (UAS) is selected):

2 Answer the following four questions (all are required): If any are YES, you will be required 
to register the aircraft via CARES. If all four are NO, you have a choice to continue with 
the registration via CARES or register your aircraft via the FAA DRONEZONE website:

Aircraft Registration - Company - UAS 

Unmanned Aircraft System (UAS)
The FAA defines an unmanned aircraft system as an unmanned aircraft and the equipment 
necessary for the safe and efficient operation of that aircraft. An unmanned aircraft is a 
component of a UAS. It is defined by statute as an aircraft that is operated without the 
possibility of direct human intervention from within or on the aircraft (Public Law 112-95, 
Section 331(8)).

UNCONTROLLED COPY WHEN DOWNLOADED



3 Select or enter the required fields under AIRCRAFT DETAILS:

4 Select and complete the appropriate declaration statement. After selecting the  
appropriate declaration, a blue information box appears detailing the document(s) 
required in the Documents section:

Aircraft Registration - Company - UAS 
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5 Next, select an option for your N-Number. A description of each option appears when 
selected:

a Select the USE ONE OF MY RESERVED N-NUMBERS button. If you have
received confirmation from FAA that you have a reserved N-Number, type 
the number in the RESERVED N-NUMBER field:

a

Select an N-Number

New Aircraft Registration - Amateur Built

Select the SEARCH FOR AN AVAILABLE N-NUMBER button. In the 
description that appears, select the FAA Reservation link to search for 
available N-Numbers at FAA.gov:

b

b

Aircraft Registration - Company - UAS 
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Select the ASSIGN THE NEXT AVAILABLE N-NUMBER button to 
have the FAA Registry assign you the next available N-Number:

c

c

When complete, select the CONTINUE button:

Go to the Documents section to continue with the registration of your aircraft:

Aircraft Registration - Company - UAS 
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1 The AIRCRAFT TYPE options appear. Select the type of aircraft you're registering (in 
this example, ALL OTHER AIRCRAFT is selected):

Aircraft Registration – Company - All Other Aircraft  

All Other Aircraft
Aircraft that does not fall under Amateur Built, Light-Sport, and UAS, is considered an All 
Other Aircraft type. 

2 Select the YEAR, MANUFACTURER, MODEL from the drop-down menus that appear, 
then type the aircraft Serial Number (all are required):
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3 Next, select an option for your N-Number. A description of each option appears when 
selected:

a Select the USE ONE OF MY RESERVED N-NUMBERS button. If you have 
received confirmation from FAA that you have a reserved N-Number, type 
the number in the RESERVED N-NUMBER field:

a

Select an N-Number

New Aircraft Registration - Amateur Built

Select the SEARCH FOR AN AVAILABLE N-NUMBER button. In the 
description that appears, select the FAA Reservation link to search for 
available N-Numbers at FAA.gov:

b

b

Aircraft Registration – Company - All Other Aircraft  
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Select the ASSIGN THE NEXT AVAILABLE N-NUMBER button to 
have the FAA Registry assign you the next available N-Number:

c

c

When complete, select the CONTINUE button:

Go to the Documents section to continue with the registration of your aircraft:

Aircraft Registration – Company - All Other Aircraft  
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7 The Aircraft Identification screen appears. Select PREVIOUSLY 
REGISTERED IN THE U.S. The N-Number Search field appears:

8 Enter your N-Number and select the search icon. The Results field appears:

9 Select the aircraft you want to register. Even if only one aircraft appears 
in the Results, you will need to still select that aircraft. The SELECTED 
AIRCRAFT information appears:

10 Verify the information and select CONTINUE:

Previously Registered in the U.S.

Aircraft Registration - Company
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Upon completing required aircraft information, the Documentation screen appears:

b  Select the +Upload File button, then select the document from your computer:

b

Select the DOCUMENT TYPE drop-down menu, then select the appropriate 
document(s). CARES provides a list of required documents dependent on your 
aircraft type and any declarations. 

Documents

a

Aircraft Registration - Company

a
1

Ensure all documents requiring a digital signature, such as affidavits, follow the 
requirements for a legible and acceptable digital signature as described below:

c

c  
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When complete, select the CONTINUE button.

You have the option to provide Date of Sale, Amount of Sale or Seller information 
as Evidence of Ownership.

d

e

Aircraft Registration - Company

d

Should you need to upload additional documents, click the +Add Additional 
Documents button and repeat steps a - c until you have uploaded all 
documentation.

e

The information provided appears on the top portion of the screen, review the information 
is accurate. Select the View button to open up a PDF to review the documents you 
attached. 

2

3 Select the member(s) who are to sign the application:
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The CERTIFICATIONS portion appears below the review area. Follow the on-screen 
instructions to select the appropriate citizenship status, then select the SIGN button if all 
information is correct or the <BACK button to make any corrections:

Aircraft Registration - Company

4

All other signatory members selected to sign the application receive an email with a link to 
DocuSign and a pop-up appears at top of screen: Aircraft Registration applications that are 
pending signature will display in the Applications in Progress section of the company 
Dashboard. These applications will remain inactive until all required signatures are complete, 
with the exception of the Remove option.  After all signatures are applied, it can take up to 24 
hours to appear in the company’s Shopping Cart..

NOTE
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b

Aircraft Registration - Company

6 To digitally sign the document:

b   Select the Sign button to place your digital signature
a   Select the START button

c   Select the FINISH button to complete and return to the CARES Shopping Cart:

a

b

c

If the applicant is also the selected signer, they are redirected to DocuSign to provide an 
electronic signature. Select the I agree to use electronic records and signature 
check-box, then select the Continue button:

5

DocuSign
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PAY.gov 

On the SHOPPING CART screen, select the PAY WITH PAY.GOV button:

Aircraft Registration - Company

You will be re-directed to PAY.gov. Select a payment method, then select the Continue 
button:

1   

2  

UNCONTROLLED COPY WHEN DOWNLOADED



Enter, review, and authorize your payment information, then select the Continue button:

When your payment has been approved, you will return to CARES, and a success mes-
sage will appear:

Aircraft Registration - Company

4 

3 
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 Your registration appears on your Dashboard in the APPLICATIONS SUBMITTED 
OR AWAITING PAYMENT section:

You will receive an email stating that payment has been submitted with a confirmation 
number, a payment receipt, and a copy of the signed FAA Aircraft Registration:

Aircraft Registration - Company

5

6  
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To get started:
a Navigate to the CARES home page at https://CARES.FAA.GOV/
b Sign in with your Registered Public User Account
c Accept the Terms of Service:

Sign into CARES

Create a Company Account - LLC

b

c

CARES URL: https://CARES.FAA.GOVa
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Create an LLC Account

Create a Company Account - LLC

If you have no pending 
actions when you sign into 
CARES, you will bypass 
your User Dashboard and 
the CARES Registry Service 
options will appear.

NOTE

On your user dashboard, select the GET STARTED button:1

CARES allows users to create and customize a company profile according to their business' 
needs, and in accordance with FAA regulations. This guide provides instruction on how to 
Create a Limited Liability Company (LLC) Account.

Next, select the Account Management option:2
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4 On the Type of Company page, select LIMITED LIABILITY COMPANY (LLC):

Create a Company Account - LLC

3 On the Account Management home screen, select the CREATE A COMPANY ACCOUNT option:
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Create a Company Account - LLC

a The Company Name
b Enter the Company's Physical/Residential Address and Mailing Address in the 

fields below. If they are the same, once the Physical/Residential Address is  
complete, select the SAME AS PHYSICAL ADDRESS button and the address will 
copy over.

5 More information will appear. Begin entering the following information into the required fields:

b

a

In most cases, an ADDRESS VERIFICATION popup will appear, indicating CARES has found a more 
accurate version of your address. Select Use My Address if you would like to use the address you have 
inputted, or select Use Suggested Address if you would like to use the Suggested Address:

-
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6 Then, enter Contact Information for the Company and select CONTINUE

7 On the Review screen, review your submission. If you notice any information that needs 
to be edited, use the BACK button until you reach the section that needs changing. When 
you’re ready, continue through to the Review page and select the SUBMIT button:

A warning message will 
appear if information 
matching what is 
already in CARES is 
inputted( duplicate). If 
you choose to proceed, 
the Profile will be 
created with a Unique 
Company ID.

NOTE

8 You will receive an email confirming company creation to the email address provided and a 
success message appears, indicating your company profile has been submitted: 

Create a Company Account - LLC
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Create a Company Account - LLC

1

On your Company Dashboard you will see:

a b

Access your Company Account

2
a Your Company Name and Unique Company ID
b The Aircraft Registration section (this will be blank until you begin 

that process)
c Company menu options on the left

b

c

a

You will be brought back to the Get Started page where you will see your Individual Account. 
Select the dropdown to the right of your Individual Account name and select the Company 
Name you just created:
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Create a Company Account - LLC

1 To complete your Company Profile, select Profile on the left menu:

Company Information and Contact & Addresses will carry over from the company 
creation, though they may be edited here if needed. Additionally, if applicable, Trade Names 
may be added here. If any changes are made, be sure to select the Save button

Complete Your Company Profile

2
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Create a Company Account - LLC

3
a Navigate to Citizenship on the left hand menu
b Choose Yes from the dropdown. Choosing No will keep your 

profile as Basic, restricting some Aircraft Services
c Select Save to save your changes

To attest to whether or not your company meets United States Citizen eligibility:

c

a

b

Next, navigate to Company Structure to complete the following:4
a Choose the State in which the LLC is organized
b The date it was legally formed or organized
c Use the dropdown to select how the LLC is managed, keeping in mind 

multiple options may be selected

a

a

b

c
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Create a Company Account - LLC

5

c

To add members to your company:
a Select + ADD A MEMBER and member details will appear
b Use the dropdown to select the Member Type that applies.
c Enter the required information, including selecting whether that member   

can sign documents (Signatory) and what the voting interest percentage is
d If you would like to add yourself as a member of the company, select  

+ADD ME AS A MEMBER and your information will populate

a

b

 (optional)

c

b

d
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Create a Company Account - LLC

6 Lastly, you will need to upload at least one (1) document in order to consider your LLC 
Company Profile complete:

a Navigate to Documentation on the left hand menu
b Under the Upload Documents section, use the Document Type 

dropdown to select which document you will be uploading
c Select the +Upload File button, locate, and select the corresponding file 

from your computer
d Should you wish to upload more documentation, select the 

+Add Additional Document button to receive another document type
dropdown and repeat steps 6a - c until you have uploaded all desired 
documentation

e Select Save to save all your changes 

a

b c

d

e
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Now that your Company Profile is completed, you will have full access to all Aircraft 
Services:

8

All Company members you added when creating the 
LLC profile will receive an email with a link to create an 
Individual CARES Registered Public User account. after 
creating an individual account they may navigate to the 
company account to conduct business in CARES

NOTE

<Back to Contents
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Aircraft Registration Documents Table

Appendix

CARES
CIVIL AVIATION REGISTRY 

ELECTRONIC SERVICES

FEDERAL AVIATION 
ADMINISTRATION

<Back to Contents
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Aircraft Registration Documents Table

Aircraft Services Option Request Types Document Types

Registered Aircraft Services Renew Aircraft Registration Aircraft Reg Renewal App (AC Form 8050-1B)
Other Supporting Docs

Cancel Aircraft Registration Aircraft Reg Renewal App (AC Form 8050-1B)
Request to Cancel Aircraft Documents
Other Supporting Docs

Address Change Request to change address
Other Supporting Docs

Transfer Aircraft Ownership Report a Sale
Bill of Sale
Other Transfer Document
Other Supporting Docs

Order a replacement Aircraft Certificate Request to order a replacement Aircraft Certificate
Other Supporting Docs

N-Number Related Services Change N-Number Request to Change N-Number
Returned- REGAR-103 letter
Other Supporting Document

Renew N-Number Request to Renew N-Number
Other Supporting Docs

Assign N-Number Request to Assign N-Number
Other Supporting Docucments

Relinquish N-Number Request to Relinquish N-Number
Other Supporting Document

Returned AC Form 8050-64 (Assignment of Special 
Registration number)
Reserve special N-number back 
Other Supporting Document

Returned AC-Form 8050-64 (Assignment of Special 
Registration Numbers)

Request to cancel a N-number change
Returned AC Form 8050-64 (Assignment of Special 
Registration number)
Reserve special N-number back 
Returned- REGAR-103 letter
Other Supporting Document

Cancel N-Number Change

1 Document Types

<Back to Contents
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Aircraft Registration Documents Table

Aircraft Services Option Request Types Document Types

File a Security/Lease Agreement 
Document

Security Agreement Aircraft Security Agreement
Engine Lien
Propeller Lien
Security Agreement for multiple collateral
Consignment Agreement
Cross Collateralization Agreement
Hypothecation Agreement
Subordination Agreement
Amendment-Security Agreements, Leases or Sub-
leases
Air Carrier Spare Part Location Agreement or Lease
Assignments -Security Agreement/Lease/Sublease 
Assumptions-Security Agreement/Lease/Sublease 
Supplements-Security Agreement/Lease/Sublease 
Substitution Agreement
File an Aircraft Mortgage
Other Supporting Document

Lease Engine Lease 
Propeller Lease
Aircraft Lease or Head Lease 
Lease of multiple types of collateral
Operating Agreement (Lease)
Air Carrier Spare Parts Security Agreement or Lease
Sublease
Other Supporting Document

Disclaimer Disclaimer
Other Supporting Document

Legal Opinion Legal Opinion
Other Supporting Document

File a Lien Against an Aircraft Lien Mechanic/Artisan Lien
Fieri Facias and/or Writ of Fieri Facias 
State Tax Lien
Local Tax Lien
Other Non-Consensual Liens
Judgment Lien(Court Order)
Other Supporting Document

File a Release of a Security Docu-
ment

Release Recordation Notice, or its equivalent(AC Form 8050-
41)
Statement of premature release
Release of consensual and non-consensual liens
Release an Aircraft Mortgage
Amendment to a release
Other Supporting Document

Legal Opinion Legal Opinion submitted with other documents
Other Supporting Document

File a Termination On a Lease 
Document

Termination Notice of Recordation
Termination
Request for amendment to a lease termination
Other Supporting Document

Document Types
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Aircraft Registration Documents Table

Aircraft Services Option Request Types Document Types

Submit Other Aircraft Documents Flight Hour Flight Hour Report(AC Form 8050-117)
Flight Hour Report-Address Change
Other Supporting Documents

Truth in Leasing Truth in Leasing 
Foreign Leases 
Master Interchange Agreement 
Time Share Agreement
 Other Supporting Document

Legal Opinion Legal Opinion
Other Supporting Document

Other Supporting Documents Estate 
Certificate of Incorporation 
Name Change
Merger
Consolidation
Distribution of Assets 
Power of Attorney
Resolution of the Board 
Guardian
Receivership
Bankruptcy
Limited Liability Company
Trust
Business Trust
Statutory Trust 
Voting Trust
Other

Document Types

<Back to Contents
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