Designee Management System (DMS)
DAR-T Registration and Apply

Federal Aviation
Administration

This job aid provides the Designee guidance on how to Register, Create, and Submit an application for a DAR-T
registration in the Designee Management System (DMS).
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Designee DMS Login

1) Access DMS by opening an Internet Explorer browser and typing the URL: https://designee.faa.gov/

2) The “System Use Notice” appears on the screen, click I Agree.

System Use Notice

You are accessing a U.S. Government information system, which includes (1) this computer, (2) this
computer network, (3) all computers connected to this network, and (4) all devices and storage media
attached to this network or to a computer on this network. This information system is provided for U.S.
Government-authorized use only.

Unauthaorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties.

By using this information system, you understand and consant to the following:

(1) You have no reasonable expectation of privacy regarding any communications or information transiting
or stored on this information system. At any time, the government may for any lawful government purpose
maonitor, intercept, search, and seize any communications or information transiting or stored on this
information system.

(2) Any communications or data transiting or stored on this information system may be disclosed or used for
any lawful government purpose.

3) If you have already registered, on the Designee login page enter your Username (email), and Password, and click
Login.

Looking for a Designee in your area? Click Here

Login
Username:
JohnDoe

r—
Fassw

Links

User Registration
Forgot Username
Forgot Password
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User Registration

If this is your first time logging into DMS, you must register. Follow the steps below to register:

1) Open an Internet Explorer browser and type the URL: https://designee.faa.gov/

2) The “System Use Notice” appears, click I Agree.

System Use Notice

You are accessing a U.S. Government information system, which includes (1) this computer, (2) this
computer network, (3) all computers connected to this network, and (4) all devices and storage media
attached to this network or to a computer on this network. This information system is provided for U.5.

Government-authorized use only.
Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties.

By using this information system, you understand and consent to the following:

(1) You have no reasonable expectation of privacy regarding any communications or information transiting

or stored on this information system. At any time, the government may for any lawful government purpose
monitor, intercept, search, and seize any communications or information transiting or stored on this

information system.
(2) Any communications or data transiting or stored on this information system may be disclosed or used for

any lawful government purpose.

3) Under the “Links” section, click on User Registration.

Looking for a Designee in your area? Click Here

Login
Username
Password
Login
Links

User Reistratio
argot Usernant,

Forgot Password

The User Registration screen opens.

4) Under the “User Registration and Security Information” sections, enter all required data and click Submit.
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5) Login to the Designee Management System (DMS) with your Username and Password.

Looking for a Designee in your area? Click Here

Login

Userna
JohnDoe

Daco
Fass

[IZTE XTI Y

Login

Links

User Registration
Forgot Username
Forgot Password

The DMS Home Page opens.

Create Application

The Designee Application is organized by Tabs beginning with the Agreements Tab, and ending with the Signa-
ture Tab. If you are not able to finish the application, click the Save button at the bottom of the screen. A saved
application will appear under “My Applications” on the DMS home page.

o 3 Type = Application Status & Submission Date & Expiration Date & Versions

1139 DERT In Progress Versions B

Begin the Application Process:

1) On the DMS Home Page, click on Create Application.

Designes Management System Home Page
Federal Aviation

Administration

Home Sig= ' F Create App}icationl & Message Center (0) @ Change Password @ Logout

The Agreements Tab opens

2) Review the “Designee Acknowledgment Statement” and click I Agree.

& Agreements

Designee Acknowledgement Statement

If designated under Title 49, United States Code, §44702(d) andfor 14 CFR Part 183, | understand that:

1 represent the FAA Administrator and must maintain the highest standards, knowledge and skill levels. Designation is a privilege, Designees serve the needs of the
FAA In .‘:,-i‘.’lllmg its safety mission, a lowing the FAA to laverage its resources. This privilege conveys responsibilities, but does not imply employment or other rights
unrelated to FAA needs. The FAA has oversight respensibilities over my designation, and can cbserve my activity as a designee at any time. I must successfully
complete required training within the timeframes established, to include passing the examinations provided during training. I will perform my tasks with integrity and
cooperation, exercising sound judgement and a professional attitude in all my dealings with the public and the FAS as related to my designation. My designation is
predicated on an FAA need for a designee to perform certifications and the ability of the FAA to manage my designation.

| 1 Agrea || I Decline
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3) Review the “FAA Designee Program” statement, and click Accept.

FAA Designee Program

Policy establishes
on, training, oversight,

The Designee

Tne Designee Management system (DMS) is 3 web-based tool designed
o, Pttt SOOI CHeS

the
the process and procedures for ging all aspects of administration including registration, appl
suspension and termination

o6 of Aviation Safety (AS) lines of Business: Alreralt Certic
designation, current designees, and FAA personnel

it Policy a e B e Mme Organization

The DMS program represents a consolidation of ex oy aiid pheciekires Scxcan e
Service (AIR), Fight Standards Service (4F5) and the Sifice of Asros pace Med)
20ing desinaas ‘delegations. m ilow the D

ter 30 minutes of inactivity you will be automatically logged off DMS and required to login again before resuming activity.

Note: Due to security requirements

Would you like to continue?

Accept Dechne

The Designee Types Tab opens

4) From the Designee Types Tab, select a Designee Type.

& Agreements | v Designee Types

~ & pireraft Certification Services (AIR)
Designated Manufacturing Inspection Representative (DMIR)
Designated Airworthiness Representative - Manufacturing (DAR-F)
- & Aviation Medical Examiner
Aviation Medical Examiner (AME)
~ = Flight Standards Service
© Designated Airworthiness Representative (DAR-T)
Designated Mechanic Examiner {DME)
Designated Parachute Rigger Examiner (DPRE)

5) Designee Questions: If the first two Designee questions are answered with the projected responses, additional

questions will appear.

Designes Questions

Oves ONo

“#re you knowledgeable of the pertinent regulaticns, directives, and related guidance material pertzining to the authorizations sought?

Oves ONo

*Do you have three verifiable character and technical references that can substantiate you pessess integrity and sound judgment?

Cominue | Cancel

6) Designee Questions: Answer the rest of the questions, and click Continue.

Please enter your certificate number and date of issue.

*Cartificate numbsr

*Date of Issue
a

“Doyou hold  FAA Mecharic Certficate
maintaining experimental or amateur buik aireref o

vith sirframe and powerplant ratings that has remained continuovsly n effect for the 3 years immediately preceding application, and has 3 years of verifable experience v
e same type and complexiy 2s requested, including perorming at least three annual conditon inspections,

ta for at least one cartfcarad amateur-buil sircrafe of one of the types idamtiied below that the applicamt has bult, That aircraft must have bean operated for 3
rmed at least 3 annual condition inspectons of the ircraf, Note: Amateur buit type and complexity of aircraft
loons; and airships.

“Do you currantly hold 3 FAA Repairman Cer
minimum of 100 hours (ar 25 fights or balloons and airships), and the sppiicant must have
include: propeller driven aiplanes or glders: % control aircraft and poriered parachures; turbojet powered airplanes; rotoreraft, autagirs, or gyrocopters; manned free bal

Ono

“Do you hold 2 FAA mechanic certficate with airframe and o
preceding application, and have 3 years of verfiable experience

erplant ratings, or an LSA repairman's certicate with maintenance rating, that has remained continuously in effect for the 3 years immediately
maintaining Light-Sport arcraft?

erplant ratings, that has remained continuously in efect for the 3 years immediately preceding application, and have 3 minimum of 3 years of verfiable

*Doyou held 2 FAA mechanic certficate with airframe.and o
2 surance inspector employed by the manufacturer of a light-sport category aircra

rical representative or a quality 2

#Do you hald 2 FA mechanic certficate with pawrerplant rating shat has remained continuously in effect for the 3 years immediataly preceding spalication, have § manths experience within the preceding year, and
at2 14 CFR part 121 or part 135 ar carrier, or a part 145 rapair station, and hold authority from the employer to issus approval for return to service after maintananc of engines? You must have
verifahle experience in demonstrating eligibility for expare approval for engines.

Oves ONo

iy in effec he 3 years immedistely praceding spplication, have
nginas, You s have verfable sxparence i pearetating

air station that has remained coninuol
F return to service after maintenance

“Do you hold 3 FAA repsirman certificate st = 14 CFR part 121 or part 135 sir carrier, or  part 145
ce vithin the precading year, and hold aut the employer to issue approval
eligialt far axpors approval fo engines.

ONo

o within the preceding year, be

Do you hold a FAA mechanic certiicate with powerplant rating that has remained continuously in effect for the 3 years ing application, have &
ance of propellers, You must have

oy 3t 3 14 CAR part 121 a7 52 135 a1 camer, o 2 pat 143 repar Setan, and hOIE suthorty fom the smployr 3 s abrovel for revur £ senvice e mai
verfisble experience in demansirating eligibily for expart approval fo propelies.

for the 3 years immediataly preceding apalication, hive 5

A N R T R o S 0 e G SR B i e o Bty
h ropellers. You must have verifiable experience in demor

months recading year, and hold auther & emplayer t2 issus 2ppraval for retum 5o service sher maintenznce o
by o sxpert far praplers.

2 part 121 or pare 135 air carrier that has remained continuusly in effect for the 2 years immediately

O B e S A U
ast some verifiable experience in demonstrating eligibity for export

D'e:edmu o Suthorty to s 3RAraval for PR 0 5arvcs aher ovarhaul of pans o appliancas. You must v ot
Trsrara ar ht par o appAneRs:

Cancel
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The User Profile Tab opens

7) Enter the required data under “Contact Information.”

# Home + Create Application [ Message Center (0) & Change Password & Logout
& FAA Order 8000.95

Welcome Doe, John

User Profile
* Required

Contact Information

Last Name:
Suffix:
Date of Birth: *

Gender: *

US Citizen: * es ONo

Contact Phone:

Email: = [JohnDoe@hotmail.com

Upload Photo

[+ choose |

Note: To upload a photo, click Choose, se-
lect a photo, then click Upload.

Upload Photo:
groacHieia | + choose || & Upload |

Uploaded Photo

8) Enter the required data under “Address Information,” and click Continue.

‘address Information
Parsonal Address

Street Addrass: *

Street Address: | |

Srate: Washington -

Country: ¥ Uniced States =

Postal Code: *

Streer Address: |

City: =

Stare: * Washington -

Country: Uniced States -

Postal Code: *

T— rr—

The Background Tab opens
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9) Answer the Yes/No questions Background Questions, and click Continue.

¥ Create Persona

estions

2 7 years have you ever baen other than honarab jed from the military?

%7 years charged indictments, or pending actions in any local, state, Federal, Milizary, or Foreign

¢ in the English language (read, speakc. v

27 years, have you been convicted of any felony offenses? A felcny offense is eonsicered a conviction where the punishmen

uld have been greater than ene year regardless of the sentence.

2 7 years, have you been imprisoned, been an probation or on parsle because of a felany conviction (in n o military felonies. firearms or explosive vielations)?

ereign suspended, revoked, or have you paid 8 ¢

years, have you been conviczed for 3 ¢ any Federal, s

forsign szatuzes relating to drugs or

swve | Continue | cancel

The Designee Location Tab opens
10) Click the down arrow and select the office you are applying to.

11) Enter the appropriate information under the “Designation Contact Information” and click Continue.

& D Background Ques! ion Location

9 Design.

Select the FAA Office you are applying to®

- Select - oo

Please Note: Please enter the contact information associated with your designation. This may be the same as your personal information or may be a
location where you perform your work. This information will appear on your CLOA and will be made available to the public through the DMS Locator.

[] same address as Personal Profile

Name of Facility:
St

et Address:

Streat Address:

C

State: - Select - =
Country: = United States e
Postal Code: =

Save | Continue | Cancel |

& Agreements o User Profile "D Background Questions ¥ Designation Location | & Application Upload |

Certifications and Qualifications
Flight Standards Service - Designated Airworthiness Representative

Eunction Codes and Descriptions
Designee Application Upload Eunction Codes and Descriptions

*Please Select the Authorizations you are gualified for
101 102 [% 103 104 105 106 112 114 115 116 117 124 125 128 129
130 131 132 137 138 139 140 147 148 149 150 157 158 159 160
161 162 171 172 173 174 175 176 177 178 179 188 189 190 191
197 198 199 200 201 202 203 204 205 206 207 % 208

In order to complete the application, please download the application form from the link below, save the document to your computer, and fill in the
required data. Once you save the completed form, you can select the saved form and attach it to this screen. You may also upload additional documents to
support your designation requast. For specific documentation required to qualify for your designation type, please reference FAA Order 8000.95

Download DART Supplemental Information Sheet.doc

Download Supplemental Information Sheet.ndf

+ Choose

Uploaded Files

Save ‘I Cuntlnuel Cancel

The Application Upload Tab opens
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12) Select the Authorization(s) you are qualified for.

13) Download the supplemental information document, located on this page, and save it to your computer. This
document or a similar format, must be used to provide supplemental information to support eligibility, and
qualifications for appointment as a FAA Designee.

14) Click Choose to select your completed supplemental information document.

15) Click Upload.

The document will appear under Uploaded Files.

Note: You can upload additional documentation that supports
the Designation. Do not attach training certificates or other
documents that are unrelated to documenting your work expe-
rience.

16) Click Continue.
The Summary Tab opens

17) Review your entire application.

& Agresments + Designee Types -+ Create Personal Profile "D Background Questions ¥ Designation Location & Document Upload B Summary
Summary
Designee - Designated Mechanic Examiner (DME)

Application Profile

Application Date 12/12/2017

18) Click Continue.

Save Continue Cancel

The Signature Tab opens
19) Read the “Release of Information and Certification Statement”, and click I Agree for each statement.
20) Read the “Privacy Act Statement.”

21) In the Signature field, enter your DMS Password as your electronic signature, and click Submit.
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& agreements + Desl f Create Personal Profile

gnee Types D Background Q

9 Designation Location | & Document Uplozd | I Summary I S Signatre I

* Required

Application Signature > Designated Ainwerthiness Representative [DAR-T)

Release of Information and Certification Statement

Read the following statements CAREFULLY. After you read each statement, you MUST acknowledge by diicking in the block. All statements must be acknowledged prior to continuing with
the application process.

*I understand that a false statement on any part of this application will be grounds for not approving this application, for rescinding my eligibility as a designes, for not designating me,
or terminating any designation I may receive.

*1 understand that any information given may be investigated,

*I consent to the release of information regarding my personal and technical qualifications for designation by employers
organizations, to Investigators, employees
designee applicants.

ocls, law enforcement agencies, and other individusls and
f the Federal government, and persons not employed by the Federal government to whom the FAA has delegated the autharity to screen

*1 understand that my FAA accident/incident/violation histery will be evaluated, as appropriate, at each stage of the application process.

*I understand that designation 2= 2 designes is a privilege, not = right and that zny d received may be terminzted or revoked at any time for any reason the FA& Administrator
deems appropriate. Whoever in any matter within the jurisdiction of any department or agency of the United States knowingly and willfully falsifies, conceals, or covers up by any trick,
scheme, or devise 2 material fact, or whe makes any false, fictitious. or fraudulent statements or representations, or entry, may be fined up to $250,000 or imprisoned for not more than
5 years, or both. (18 U.S. Code Secs 1001:3571).

*1 certify that, to the best of my knowledge and belief, all data and information that I entered in this application are true, correct, complete, and made in good faith,

Privacy Act Statement

data is mandatery. Incomplete submission may result in delay or denial of your request, The data will be used to determine your eligibility as a designese, and for
the Privacy Act system of records DOT/FAA 830. Representatives of the Administrator, and is subject to the additional cenditions of that published system.

Please enter your DMS passwerd as your electronic signature.

Signat

Privacy Act Statement: The information on this form is solicited under authority of the Federal Aviation Regulations Part 183. The purpose of this information is to establish your qualfications as a designee. Submission of the
ristical purposes. In addition, the data alse becomes part of

1 AGREE

I Submit I Cancel

22) The “Success” pop-up box appears. Click OK.

Success x

Thank you for your interest in becoming 2 designated
representative of the Federzl Aviztion Administration (FAA).
Based on the information you provided, you have met the
basic eligibility requirements to be appointed as 2 desi
Prior to zppointment, the responsible FAA office will evaluate
your designee specific qualifications and other information
submitted in your application to determine if you meet all
qualification requirements. Eligibility does net guarantee
appointment as = designee. Appointment is made solely at
the discretion of the FAA when there iz 2 nesd for and the
ability to manzge additionzl designees. Please refer o the
ge in your message center for additicnal information
on your application.

105 Tyee & Apelication Status &

3 Expiration Date &

1133 DAR-T Submitted 12/5/2017

24) Click the Message Center link to view the notification.

# Home

+ Create Application 4 Message Center (1) & Change Password ™ Logout

nbox Sent ltems Mew ltem

Meszage Center Inbox

O Erom Subject
[l e System Administrator, DM S DAR-T application is submitted successfully

Received »

1240572017 12:07 pm
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Resources

For technical assistance, please contact:

My T B

helpdesk@FAA.gov
Service Center MyIT.faa.gov
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